
Township of Upper Pottsgrove 
MONTGOMERY COUNTY, PENNSYLVANIA 

1409 Farmington Avenue Pottstown, PA   19464 
Phone:  610-323-8675  Fax:  610-327-1967 

Webpage:  uptownship.org   Email:  administration@uptownship.org 
 

GRADING PERMIT APPLICATION 
 

This Application must be accompanied by plans and fees and submitted to the Township Office. 
Application number will be assigned upon submission. 

PLEASE NOTE THAT OUR BUILDING INSPECTOR HAS UP TO 15 / 30 (RESIDENTIAL / 
NON-RESIDENTIAL) BUSINESS DAYS TO PROCESS A PERMIT APPLICATION. 

 

County:  Montgomery     Municipality: Upper Pottsgrove Township     Parcel ID # :  60-00-0________________ 
Site Address:   , Pottstown, PA  19464 
Owner/Applicant Name:  __________________________________________  Phone #:  _____________________ 
 Mailing Address:  __________________________________________________________________________ 
 E-Mail:  _________________________________________________________________________ 
 □ CALL ME WHEN PERMIT IS READY 
Principal Contractor:  __________________________________________  Phone #:  _______________________ 
 Mailing Address:  _________________________________________________________________________ 
 E-Mail:  _____________________________________________  HIC #:  _____________________________ 
 □ CALL ME WHEN PERMIT IS READY 
Architect (if applicable:  __________________________________________  Phone #:  _____________________ 
 Mailing Address:  _________________________________________________________________________ 
 E-Mail:  _________________________________________________________________________ 
 

 

Permit No.:  ___________________ (Assigned by LTL) 
 

        Permit Issuance Date:  _________________ 
 

Between _______________&____________________ 
               Cross Street                               Cross Street 

Subdivision Name and Lot No. (if applicable):  ________________________________________________ 
 

Grading Plan (Please attach 3 copies) 
 
Title:  ___________________________________________________________________________________ 
 

Preparer's Name:  ____________________________________________________________________ 
 

Date:  _______________________________  Last Revised:  _________________________________ 
 
**The plan shall show all of the following information or the application will automatically be denied: present contours, proposed 
contours, lot lines, minimum building setback lines, streets, driveway(s), building(s) with finish floor and garage floor elevations 
(basement floor if a walk-out basement), retaining walls, trees over 10" in diameter, details and location of proposed drainage 
facilities.  All plans shall be dated and bear the name of the applicant, the person who prepared the plan, and the owner of the land. 
 
 
 

Estimated Dates of Activity 
 

Starting Date:  ___________________________  Completion Date:  _________________________________ 
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Purpose 
 
 
 
State the purpose for which the grading application is filed:  ________________________________________ 
 
_________________________________________________________________________________________ 
 
_________________________________________________________________________________________ 
 

Erosion and Sediment Control Plan 
 
If an erosion and sediment control plan has not yet previously been approved, it must accompany this plan. 
 
Erosion and sediment control plan has previously been approved:  ___________________________________ 
 
Title:  _________________________________.Date:  _______________ Date Approved:  _______________ 
 

Drainage Study 
 
Previously approved:  __________________ Date:  ___________________ 
 

Clean Fill 
 
No grading permit shall be issued for the filling of materials other than clean fill. 
 

Notice to Adjacent Property Owners 
 
Before commencing any excavation or fill, notice shall be sent to adjacent property owners not less then 14 days 
before work is to begin.  Copies of these letters shall be sent to the Upper Pottsgrove Township Secretary.  Attach 
copies of these letters. 
 

Permit Fee 
 

 NON-REFUNDABLE APPLICATION FEE FOR RESIDENTIAL AND/OR AGRICULTURAL IS $50.00. 
 APPLICATION FEE FOR NON-RESIDENTIAL IS $500.00 PER SUBMITTAL.  THIS FEE SHALL BE APPLIED TO THE COST OF THE 

PERMIT & ANY REMAINING BALANCE SHALL BE REFUNDED TO THE APPLICANT. 
 MAKE CHECKS PAYABLE TO UPPER POTTSGROVE TOWNSHIP OR CASH (DUE UPON SUBMISSION) 
 
 

- OFFICIAL USE ONLY – 
TOWNSHIP APPLICATION FEE PAID:  CHECK #  ___________   AMOUNT $ _____________   DATE: ____________ 

 

 
 
I hereby certify- that the above information is correct and hereby state that the work to be 
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performed will be as presented herein, and in accordance with all applicable laws and ordinances of UPPER 
POTTSGROVE TOWNSHIP. 
 
Signature of Applicant:  ____________________________________________ 
 
Name of Applicant:  __________________________________________ 
 
Date:  ________________________ 
 
 
****************************OFFICIAL TOWNSHIP USE ONLY***************************** 
 

GRADING PERMIT 
 
Engineer's Recommendation:  ____________ Approval  _____________ Denial 
 
Engineer's  Comments:  ___________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
Permit Fee Paid:  $ _____________   Escrow Amount:  $ _____________ 
 
Permit Number:  ______________   Date Issued:  _______________ 
 
Township Engineer's  Signature:  ________________________________________ 
 
 
Note:  This application, when approved and signed, is your permit.  It must be accompanied 
by the approved  permit plan. 
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G. GRADING PERMIT FEES 
 

Plan Type Admin Fee Deposit Amount Financial Security 
Simplified Approach $ 250.00 $ 750.00 $ 1,000.00 
Minor Engineered Plan $ 250.00 $ 1,500.00 $ 5,000.00 
Full Engineered Plan $ 500.00 $ 3,000.00   
Full Engineered Plan 
(with NPDES permit 
required) 

$ 500.00 $ 4,000.00   

 
 

 as determined based on construction cost estimate submitted by design engineer and approved by the Township Engineer 
 
 SECTION 2.  In addition, the following rules and regulations shall apply to the fee and escrow requirements set forth above. 

A. Both the Admin and Escrow fees shall bepaid at the time of the initial submittal of the plan.  If a waiver from plan submittal is 
being requested, the applicable fees shall still apply. 
 

B. The Admin fee is non-refundable. 
 

C. The Deposit Amount is refundable and will be held until the completion of the project [issuance of occupancy permit].  The 
Township will bill the applicant each time they receive an invoice from the Township Engineer.  If the applicant fails to pay the 
invoices in a timely manner, the Township will direct the Township Engineer to stop work on the project until such time as all 
outstanding balances have been paid. 
 

D. The applicant shall be responsible for all costs and shall reimburse the Township for all engineering and other consultant fees 
incurred in excess of the escrow fee paid.  In order for the Township to issue the permit, all outstanding invoices must be paid.  
The Escrow fee shall remain 100% intact and available through the construction stage. 
 

E. Engineering and other consultant fees shall be billed at the applicable effective hourly billing rate adopted by the Township. 
 

F. The above fee schedule does NOT apply to stormwater management features when same are associated with a subdivision and/or 
land development plan review and approval process. 
 

G. The Financial Security shall be deposited with the Township commensurate with the issuance of the permit. 
 

H. The Financial Security is refundable and will be held by the Township until such time as all required stormwater management 
facilities have been satisfactorily installed as determined by the Township or their designee. 
 

I. For projects that involve NPDES permits, there will be additional fees required that are related to long term maintenance and/or 
inspection requirements. 

 
H. CHAPTER 22 – SUBDIVISION AND LAND DEVELOPMENT 
 

SUBDIVISION FEES 

NO. OF LOTS FILING FEE  (Non-Refundable) ESCROW FEE 

 
2-5 

 

 
$ 250.00 

 
$ 1,500.00 
 

 
6-49 

 
$ 263.00, plus $ 21.00 for each lot in 
excess of 5 

 
$ 250.00 / Lot 
 

 
50 or more 

 
$ 263.00, plus $21.00 for each lot in 
excess of 5 

$ 12,500.00 Minimum, 
plus $ 50.00 / Lot 
(Maximum of $ 15,000.00) 
 

 
Annexation or 

Resubdivision Only 

 
$ 105.00 

 
$ 525.00 

 
 



 
  



 
  



 


